GIAI QUYET CUA UY BAN NHAN DAN CAP XA

HMUC THU TUYC HANH CHINH THUQC CHUC NANG

i 71U TYC HANH CHINH TRANG
\ ' . \ / . ) .
ATFREEYT HANH CHINH DUNG CHUNG
LINH VUC HQ TICH
01 Thu tuc cap ban sao Trich luc ho tich 4
LINH VU'C CHUNG THU'C
01 | Cép ban sao tir s gbe |8
0y | Chimg thue ban sao tir ban chinh gidy to, van ban do co quan, to chirc 0
co thdm quyén cua Viét Nam cap hodc chimg nhéan
Chung thuc chit ky trong cac gidy to, van ban (ap dung cho ca truong
03 hop chimg thuc diém chi va truong hop ngudi yéu cau chimg thuce khong 13
ky, khong diém chi duoc)
04 Chung thuc viée sira dbi, bd sung, hity bo hop dong, giao dich 16
05 | Stra 13i sai sot trong hop ddng, giao dich 19
06 Cép ban sao ¢ chimg thuc tir ban chinh hop ddng, giao dich di duoc 21
ching thue
LINH VUC VIEC LAM
01 I Thu tuc hé tro hé kinh doanh c6 ding ky kinh doanh va co trong danh ba cua
co quan thué gap kho khan do dai dich COVID-19
B. THU TUC HANH CHINH CAP XA
LINH VUC HO TICH
1| Pang ky khai sinh 23
5 Diang ky két hon 28
03 Dang ky nhan cha, me, con 33
04 % 0 - A = o kA
Dang ky khai sinh két hop déing ky nhan cha, me, con 37
03 bang ky khai tir 43
06 Diéng ky khai simh luu dong 47




bang ky két hon luu dong 10 -
08 bang ky khai tu luu dong <S4 \
b Bang ky giam ho ‘ \58 AR
10 bang ky cham dut glam ho 62 ) h y
h Thav dm cai dnnh bo sung thong, tin ho tich 66
b Cép (nav xac nhan tmh trang hon nhan /l
3 bang ky lai khai sinh 76
U Dang ky khai sinh cho nguoi di co hé 50, gidy t& ca nhan o
15| Bang ky lai két hén 56
16| Pang ky lai khai tit ot
17 Lién thong cac thu tuc hanh chinh vé dang ky khai sinh, cdp Thé bao hiém 95
y té cho tré em dudi 6 tu01
18 Lién thono cac tha tuc hanh chinh vé ding ky kha1 sinh, dang ky thuong | 1
tru, cap thé bao hiém y té cho tré em dudi 6 tudi
LINH VUC CHUNG THUC
01 Chuno thue hop dono, giao dich lién quan dén tai san 1a ddng san, 112
quyén sur dung dat, nha &
2 Ching thue di chic 13
03| Chimg thuc van ban tir chéi nhén di sin 117
04 Chuno thuc van ban thoa thuan phan chia di san ma di san 14 déng san, | 119
quyén str dung dit, nha &
05 Chung thue van ban khai nhan di san ma di san 1a dong san, quyén st 121
dung dat, nha ¢
LINH VUC BOI THUONG NHA NUOC
0] Thu tuc giai quyét yéu cau bdi thudng tai co quan truc tiép quan ly 193
nguot thi hanh cong vu gdy thiét hai
LINH VUC HOA GIAI O CO SO
01 Thu tuc Céng nhéan hoa giai vién 131
02" | Tha tuc Cong nhén td trudng tb hoa giai 134




T T 138
03 Thu tuc Thoi lam hoa giai vien
\ cac oA 2
04 Thu tue Thanh toan thu lao cho hoa giar vién 14
LINH VUC PHO BIEN, GIAO DUC PHAP LUAT
0l Thu tue Cong nhan tuyen truyén vién phap luat 144
02 Thu tuc Cho thoi lam tuyén truyén vién phap luat b46
LINII VU'C NUO1 CON NUOI
s e R s , 148
al bang ky viéc nuo1 con nudi trong nude
02 153

bang ky lai viéc nud1 con nudi trong nude

LINH VU'C BAO TRQ XA HO1

01 Ding ky hoat dong doi vdi co sd tro giup xa ho1 dudi 10 ddi tuong co hoan
canh kho khan
Chi tra tro cap xa hoi hang thang, h tro kinh phi cham soc, nuéi dudng hang

02 thang khi doi twong thay doi noi cu tri trong cing dia ban quan, huyén, thi xa,
thanh pho thudc tinh

03 Thuc hién, diéu chinh, thét hudng tro cap xa hdi hang thang, ho trg kinh phi
cham soc, nudit dudng hang thang

04 | Tro giup xi hoi khan cap vé hd trg 1am nha &, sira chiva nha &

05 | Thu tuc Déi, cap lai Gidy xac nhan khuyét tat

06 | Thu tuc xac dinh, xac dinh lai mirc do khuyét tit va cap Gidy xac nhan khuyét
tat

07 Hb tro chi phi mai tang cho doi tuong bao tro xa hoi

08 Nhan chiam soc, nudi dudng doi tuong can bao vé khan cap .

LINH VU'C NGUO1 CO CONG

0] Thua tuc xac nhén vao don dé nghi di chuyén hai cot liét si: don dé nghi
tham viéng mo liét si

02 | Thu tuc iy quyén huong tro cap, phu cap uu dai

LINH VU'C PHONG CHONG TE NAN XA HOI

01

Thu tuc quyét dinh quan 1y cai nghién ma tuy tu nguyén tai gia dinh

02

Thu tuc quyét dinh cai nghién ma tuy tu nguyén tai cong dong




ﬁiNH VUC TRE EM

[

Ap dung cac bién phap can thiép khan cap hodc tam thoi cach ly tré em

nhan, gia dinh nhan cham soc thay thé

0l
khot mor truong hoac nguoi gay ton hai cho trée em
02 Cham dut v 17eL7 cham so?ihé?ftﬁe cho tre em
03 Phé duyét ké hoach he tlcf can thiép d6i vai tré em bi xam hai hodc co nguy
co bi bao luc. boc 16t, bo roi va tré em co hoan canh dac biét
Dang ky nhan cham soc thay the cho tré em doi voi ca nhan, nguoi dai
04 Tdien gia dinh nhan cham soc thay thé khong phai la nguoi than thich
i cua tre un
} 05 Thong bio nhan chim soc thay thé cho tré em do1 voi ca nhan, nguoi dai
i dién gia dinh nhan cham soc thay thé la nguoi than thich cia tré em
.06 Chuyén tre em dang duge cham soc thay theé tai co so tro gitp xa hoi dén ca
|

LINH VU'C BAO HIEM XA HOI

! 1

| Phé duyét déi tuong duoc hd tro phi bao hiém néng nghiép

> Thu tuc cép gidy phép st dung tam thoi phan hé phé dé to chirc dam cudi va
diém tréng gilr xe phuc vu dam cudi
3 Thu tuc cap giay phép sir dung tam thoi phan he pho dé to chirc dam cudi va

diém trong gitr xe phuc vu dam cudi

LINH VUC THI PUA KHEN THUONG

" Thu tuc tang giay khen ctia Chu tich UBND cap x4 vé thuc hién nhiém

vu chinh tr
2 Thu tuc tang Giay khen cua Chu tich UBND cap xa ve thanh tich thi dua
theo dot hodc chuyén dé B
3 Thu tuc tang gidy khen ctia Chti tich UBND cap x4 vé thanh tich dot xuat \
4 Thi tuc tang gidy khen ctia Chii tich UBND cap x4 cho gia dinh \
5 Thu tuc tang danh hiéu Lao dong tién tién \
LINH VUC TON GIAO \
i I Thu tuc dang ky hoat dong tin ngudng j
iL 2 Thu tuc dang ky bo sung hoat déng tin ngudng j




3 Thu tuc dang kly sinh hoat ton giao tap trung

4 Thu tuc thdng bao danh muc hoat dong ton giao dbi van to chire ¢o dia
ban hoat donu ton giao o mot xa

5 Thu tuc thong bao danh muc hoat dong ton giao bo sung doi vai to
chirc ¢6 dia ban hoat dong ton giao & mot xa

6 Thu tuc dang ky thay doi ngudi dai dién cua nhom sinh hoat tén giao
tap trung

7 Thu tuc dé nghi thay doi dia diém sinh hoat ton giao tap trung trong
ban mot xa

8 Thu tuc dé nghi thay d6i dia diém sinh hoat ton giao tap trung dén dia
ban xa khac

9 Thu tuc théng bao vé viée thay doi dia diém sinh hoat ton giao tap trung

10 Thu tuc théng bao to chirc quyén gop trong dia ban mot xa cua co so tin

ngudng, t0 chirc ton giao, td chure ton gido truc thude

LINH VUC DAT DAI

1

Thu tuc hoa giai tranh chap dat dai

LINH VUC MOI TRUONG

2

Thu tuc xac nhan Hop dong tiép can ngudn gen va chia sé loi ich

LINH VUC TIEP CONG DAN

Tha tuc Tiép cong dan tai cap xa

LINH VUC XU LY PON THU

Thu tuc Xu ly don tai cap xa

LINH VUC KHIEU NAI VA TO CAO

1

Thu tuc Giai quyét t cao tai cap xa

Thu tuc giai quyét khiéu nai lan dau tai cap xa

LINH VUC PHONG CHONG THAM NHUNG




I f Thu tuc Ké khai tai san. thu nhap

Thu tue Xac minh taj san. thu nhap

Thu tuc Tiép nhan yéu cay giai trinh

Thu tue Thuc hién Viée giai trinh

LINH VU'C VA N HOA CO'SO
"~ Thu tue thong bao ¢4 chirc 1€ hoj cap xa
LINH VU'C GIA ping

Thu tuc xét tang danh hi¢u Gig dinh van hoa hang nam

Thu tuce xét tang Giay khen Gia dinh van héa

|
|
|

LINH VUC TH U'VIEN
L bao thanh 1dp thu vign déi véi thir vien cong déng
J‘ 2. Thu tuc théng béao sap nhap, hop nhat, chia, tach thy vién d6i véi thu
? vién cong dong
/ 3

: Thu tuc thong .
LINH VUC THE DUC THE THAQ

Thu tuc cong nhan

'QUAN LY CONG SAN

s
-2.
3.

Quyét dinh didu chuyén tai san cong
Quyét dinh thanh 1y taj san cong
Quyet dinh tiéu huy tai sin cong

iinil

Tham dinh, phé duyet phuong an tng phé vé1 finh huong khan c4p
thudc tham quyén cua UBND cap xA.

LINH VUC PHONG CHONG THIEN TAJ




Ding ky ké khai s6 luong chian nudi tap trung va nudi trong thuy \ X
san ban dau
' Ho tro khoi phuc san xuat vung bi thiét hai do dich bénh ‘ \
3. Ho trg khoi phuc san xuat vung bi thi¢t hai do thién tai \ J
. H6 tro kham chira bénh, tro cép tai nan cho luc lugng xung kich
phong chéng thién tai cap xa trong trudng hop chua tham gia bao
hiém v t&, bao hiém xi hoi
5.

Tro cap tien tuat, tai nan (do1 vai truong hop tai nan suy giam kha

nang lao dong tir 5% tro 1en) cho luc lugng xung kich phong chong
thién tai cap xa chua tham gia bao hiém xa hoi
LINH VUC TRONG TROT

‘1
1. Chuyén dbi co cdu cay trong trén dat trong lua ‘ \
CO SO GIAO DYC |
1 Thanh 1ap nhom tré, 16p mau giao doc lap \
2 Thu tuc sap nhép, chia, tich nhom tré, 16p mau giao doc lap \
3 Thu tuc giai thé nhom tre, 16p mau gido ddc lap (theo yéu cau cua ‘,
t6 chirc, ca nhan dé nghi thanh lap) u
4 Thu tuc cho phép nhom tré, 16p mau giao doc lap hoat dong giao
duc tro lai
2 Thu tuc cho phép co so giao duc khac thue hién chuong trinh giao |
duc tiéu - hoc - - \
LINH VUC THANH LAP VA HOAT DQNG CUA TO HOP TAC \
Thong bao cham dirt hoat dong cua to hop tac \ \.
2. | Théng bao thay ddi t6 hop tac | \
3. | Thong bao thanh lap t5 hop tac \ |
DAN SO - SUC KHOE SINH SAN W
1 Thu tuc xét hudng chinh sach ho trg cho doi tuong sinh con dung chinh

sach dan sb




